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Final Report

S189UNANISHNAUSY

Writing Workshop for Business and Academic Communication i;uﬁ o

Dates: @¢ January — ee February boble
Hours: blo hours / group (e groups = e hours)
Times: ®.00-6®.00 Or eaMm.0o-6&.00
Outcomes At the end of the workshop, the participants were able to:

®. Analyze and evaluate audiences, purposes, and situations as they apply to business
writing contexts.

. Produce clear, concise, effective audiences and purpose-specific business rhetoric for
communication.

en. Practice skills in emails, memos, e-mail, note-taking, drafts for international conferences
and meetings, proposals, and speech writing.

&. Develop skills in proofreading and self-editing tools.

&. Learn how to find more lifelong learning resources and practices.

MruANSISEN b Flus / ASE 733 blo Il (0o AT/ NEY)
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Links for the classroom materials and students’ outcomes:

https://edrv.ms/u/sIAlClokdHapEGlg-JUZWPGBCo CbnwVg?e=plLVLHP

* barwn o Ty Aermiee

Line Group for Communication
Instructor: Chaiwat Kaewphanngam

Students’ Sample Speaking Activities / Presentation Clips

Under: Folder « Presentation Clips



https://1drv.ms/u/s!AlC2kdH3pEGlg-JUzWPGBC6_CbnwVg?e=pLVLHP

A

Suggested
Writing
Topics

international

Collaboration

MIT20220207-020050_Recording_1920x1080

M AL A os ) . ey e

Topics included:

e 9

A2 U A OA 3

Email writing

Writing for academic presentation in conference/meeting
Note-taking and mind-map for business meetings and writing
Speechwriting

Proposal writing

Proofreading and self-editing tools

Writing CV

Lifelong learning resources and practices

]G]



Participants

@b participants / class

Topics Hours

Email writing D

Writing for academic presentation in o)

conference/meeting

Note-taking and mind-map for business meetings o

and writing

Speech writing (Introduction) ©

Proposal writing (Introduction) G)

Proofreading and self-editing tools G}

Lifelong learning resources and practices [S)
blo

Approximate hours.  Subject to change due to the dynamic of the class and participants’ needs and

background.

General Feedback

This was also a lovely group of students from the Ministry. They always created a warm, joyful,
and benevolent atmosphere in the classroom. All members of this group continually showed a
great desire to learn and were huge fun and very enjoyable to teach. It was a great pleasure to
be given the opportunity to help them with their English skills and to watch them improve and
develop, which they all did to a great degree. In the future, in order to progress further, they

will still need continual study and practice with all English language skills.
Thank you very much.

Chaiwat Kaewphanngam
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